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Dear Prospective Student,
Thank you for your interest in The Career Center—Adult Technical Training and our
Surgical Technologist Program. We know you have a choice when it comes to your
education, and I hope you will consider attending The Career Center. Enclosed, you will
find information regarding our Surgical Technologist Program to assist you in making your
decision.
This handbook is intended to provide general information about our program, as well as
guide you through the application process. Although there is a great deal of information,
it is presented in an easy-to-follow format.
Health care professionals are in high demand. Surgical Technologists can be a rewarding
career choice. We believe the Surgical Technologist Program at The Career Center—Adult
Technical Training is one of the best in the area with dedicated faculty and excellent
facilities.
As you consider one of the most important decisions of your life, you will find The Career
Center—Adult Technical Training Surgical Technologist Program as the next step for you.
If you have any questions or would like additional information, please feel free to contact
us at 740-373-6283.
Sincerely,
The Career Center—Adult Technical Training

Program Goal
Our goal is “to prepare competent entry-level surgical technologists in the cognitive
(knowledge), psychomotor (skills), and affective (behavior) learning domains.”

Admissions and Selection Process
All interested individuals must take the WorkKeys Applied Mathematics, Locating
Information, and Reading for Information before the enrollment deadline. In conjunction
with the timely completion of other application requirements, which are listed below,
applicants must obtain posted (see below) WorkKeys scores to be admitted into the
program.
Preliminary Eligibility Requirements
1. Applicant to the program must be a graduate of a state department of education
approved high school or have a GED equivalency.
2. Complete an application to The Career Center—Adult Technical Training Surgical
Technologist Program and pay the $30 non-refundable registration fee.
Complete background check.
3. Turn in a copy of your high school diploma or GED
4. Interview with Instructors and Program Manager.
5. Complete the WorkKeys Assessments and achieve at or above the following scores:
Applied Mathematics: 4

Graphic Literacy: 4

Workplace Documents: 5

Admission Guidelines
Admission Requirements (Education): Applicant to the program must be a graduate of a state
department of education approved high school or have a GED equivalency certificate and the
required background check provided by the school.
Physical Exam and Immunizations are required to be completed by the end of the first
quarter.
2-Step Mantoux (TB or TBGold), Hepatitis B Series, Physical, Varicella Titer, Tetanus Booster,
MMR Titer/Booster, Flu vaccine, Laser Eye Exam, and Drug Screen.
The risk to self, concerning health, associated with the Surgical Technology position,
including (but not limited to):
 Physical Hazards-noise, ionizing radiation, electricity, fire, injury to the body, and injuries
from sharps.
 Biological hazards-latex sensitivity, laser and electrosurgical smoke plume containing
pathogens found in body tissue and fluids that can cause many different infectious diseases
including, but not limited to:
1. Hepatitis B, C, and D viruses, HIV, tuberculosis, influenza
2. Individuals with immunodeficiency are at a higher risk of contracting
infectious diseases. If you have an immunodeficiency disease or are taking
medication that results in immunodeficiency, a separate waiver must be
signed.
 Chemical hazards-disinfecting agents, waste anesthetic gases, and fumes from chemical
agents.
Physical Requirements:
There are physical requirements necessary to safely and accurately carry out the surgical
technologist duties. These include but are not limited to:
 A full range of motion of body joints
 The ability to stoop, bend, reach, pull, and push
 Possess fine motor abilities and visual acuity to manipulate needles and sutures finer than
human hair accurately
 Good peripheral vision
 The ability to stand unassisted for longer than eight continuous hours during a surgical
procedure
 The ability to move objects weighing up to 60 pounds daily
 The ability to maintain composure and adapt to high-stress situations
 The ability to hear and understand muffled sounds without visualizing the communicator’s
mouth as well as the ability to hear
 Adequate skin integrity, without the presence of an open, weeping lesion of the skin
 No confirmed latex allergy
 Free of communicable diseases and chemical abuse

Partial Course Content:
Students learn the following in class:
 Washing and sterilizing instruments
 Assembly, adjusting, and checking of non-sterile equipment to ensure it works properly
 Operating room set up including surgical instruments and equipment
 Preparing patients for surgery
 Transporting patients to the operating room
 Assisting with positioning patients on the table
 Passing instruments and other supplies to surgeons and assistants as needed/requested
 Hold retractors and cut sutures
 Learn to gown and glove surgical team members
Graduation:
Students must achieve the following to graduate:
 Maintain a 90% attendance rate in both classroom and clinical hours
 Satisfactorily perform a minimum of 105 cases, 50 General, 20 Orthopedic, 55 Specialty spread
out between 4 specialties.
 Complete all coursework with a grade C (80%) or above
 Meet all financial obligations to Washington County Career Center
 All tuition and national certification fees must be paid two weeks before taking the exam and
graduation.

 Must be 18 years of age by completion of the program to sit for the NCCT exam.
Upon successful completion of the program, students will receive a certificate from the
Washington County Career Center. The student will be able to sit for the National Center for
Competency Testing, Tech in Surgery-Certification.

Immunization/Screening Requirements
The following documented immunizations, titers, and records must be submitted by the
last day of the first quarter. You must submit documentation to Lindsey Lizer, Surgical
Technologist Instructor.
Measles, Mumps, Rubella (MMR)
You must have documentation of receiving 2 MMR vaccinations, or positive titers (a blood
test that shows immunity to Measles, Mumps, and Rubella).
Hepatitis B Vaccination
The Hepatitis B vaccination is a series of 3 injections given over six months. You must
submit documentation of having had the 1st shot of the series.
Tuberculosis Skin Test – 2 Step
You must submit documentation of having had a recent negative TB (PPD) skin test. For
positive reactors, you must show proof of the positive reaction, and then a negative chest
X-ray must be good for 12 months.
Varicella Immunization
You must have documentation of receiving two vaccinations or have a positive titer (blood
test showing immunity to Varicella). Submitting a physician’s statement that you had
chickenpox will be accepted.
T-dap
This vaccine is an immunization for Tetanus, Diphtheria, and Pertussis and is required if
you have not had tetanus within the past ten years. This is also a new requirement from
the CDC and will be required every ten years.
Physical Examination
A physical examination that states the student can complete the requirement of the
program.
Flu Shot
Required before entering the clinical rotation.
Other Screenings
There will also be a required drug screen and a laser eye exam shortly before the clinical
phase of the program starts. A positive result in the drug screening will deny you entry
into the clinical sites and henceforth graduation from the Surgical Technologist Program.

Guidelines and Expectations
Dress Code
 Good personal hygiene is a must. Body, hair, clothes, and shoes must be kept clean.
Use deodorant. Proper dental hygiene must be maintained as a measure of good
health. Severe skin problems must receive professional attention.
 Students are required to wear scrubs as part of their professional appearance in all
classes, starting the first day of class and at the clinical site: black scrub pants and
red scrub top.
 No jewelry.
 Body piercing must be removed while in class and clinicals.
 Tattoos should be covered.
 Makeup and colognes should be kept to a minimum.
 No artificial nails. No nail polish.
 Long hair should be pulled away from the face, and male students should be cleanlyshaven.
 School badges will be provided and must be worn with scrubs during class.
 Closed-toe shoes are to be worn at all times.
Insurance
The student is required to carry liability insurance. This mandatory insurance is purchased
through The Career Center and is included in the supplies fee.
CPR Course
Proof of successful completion of an AHA CPR course must be completed before the
clinical assignment. If the student does not complete the CPR course, they will not be
permitted to participate in the clinical portion of the program, and therefore will not be
eligible for graduation. A CPR course is offered during the program at no charge to the
student.
Exam Requirements
All students must have physicals, shots and laser eye exams done by the specified time. No
exceptions will be made. A student not completing the requirements for the 1st quarter
will not be able to go into the 2nd quarter. Please make copies of these papers for your
records before turning them into the office. All exams have to be filled out on official
school papers; other documents will not be accepted.
Academics
Students must maintain an 80% (C) or better in each class to move on to the next quarter.
If 80% is not achieved, students will be dismissed from the program.

If classroom classes are canceled due to inclement weather, students will be required to
make up these hours at the discretion of the instructor and advisor.
No cell phone use is permitted during class time. Texting in class will not be tolerated.
If you cannot abide by the request, all students will be asked to deposit their phones in a
basket on the front table as you enter the room. You may use your phone during breaks
outside the building.
Please place all books, backpacks, purses, etc. on the floor during testing. You are not
permitted to leave the classroom during tests. Any blank answers will be counted as wrong
answers. Read all questions and answers thoroughly before answering.
Grading Scale
94-100% = A
87-93% = B
80-86% = C
79% and below is considered failing.
Students must pass each class to move on to the next quarter.
Attendance Policy
Students must attend at least 90% of the program hours. There are no exceptions. Students
not achieving 90% hours will be dismissed from the program.
Each student is expected to attend all scheduled learning experiences. Continued
enrollment in the Surgical Technology Program depends, in part, on consistent attendance.
In academic courses, grades are earned based on the student’s attainment of the course
objectives, but regular and punctual attendance is expected. Students are not permitted to
make up tests. If a student is absent on a test day, a zero will be awarded.
Students are expected to stay for the entire class. Students leaving early or arriving late
will have the time deducted from their total hours.
Students who must miss a class are expected to notify the Career Center or the instructor
in advance according to the guidelines established for the course. The Medical Programs
Manager may require documentation of illness.
Class Absenteeism Guidelines
If you are in class 16 hours a week, you can only miss 16 hours a quarter. If you are in
class for 8 hours a week, you can only miss 8 hours a quarter. NO EXCEPTIONS.

Clinical Absenteeism Guidelines
Students must be in attendance for all clinical days. If a student is going to be absent
from clinicals, the student must notify the Career Center, clinical instructor, and hospital
of the absence one hour before scheduled clinical time begins. The missed clinical day
must be made up within two weeks with the career centers permission. Failure to make up
a missed/rescheduled clinical day or missing more than one clinical day may, at the
discretion of WCCC staff, result in program dismissal.
Students are not permitted to carry cell phones while in the clinical setting. Carrying a cell
phone or smartwatch while in the clinical setting will result in disciplinary action.
Students are responsible for completing all clinical rotation forms and obtaining a signature
from the clinical preceptor they were assigned. These forms will be due no later than two
weeks after date of surgery.
Student’s Conduct and Responsibility
Transportation to class and clinicals is the responsibility of the student. It is also the
responsibility of the student to arrive to class and clinicals on time and prepared. Since the
clinical experience is a directed practice, the student must attend each scheduled day at the
site. It is expected of the student to treat fellow classmates, peers, instructors, patients, and
clinical supervisors with respect and in a professional manner. Confidentiality of the
patient’s medical record and classroom conversations is mandatory with no exceptions.
The student is legally accountable for the services they provide to the patient; therefore,
the student must adhere to high moral and medical ethics.
Student Concerns
Students who have complaints or concerns about the program must take the following
steps:
1. Discuss the problem with your instructor; if not resolved then
2. Discuss the problem with the Medical Programs Coordinator; if not resolved then
3. Discuss the problem with the Adult Technical Training Director.
Probation Defined
Probation is a trial period of 30 days in which the student must improve or be withdrawn
from the program. The Medical Programs Coordinator for the following reasons may place
a student on probation in the Surgical Technology Program:
1. Academic failure at mid-term
2. Unsatisfactory performance in the clinical setting
3. Unsafe or unprofessional practice
4. Inability to maintain physical and mental health necessary to function in the
program
5. Lack of attendance
6. Tardiness

7.
8.
9.
10.
11.
12.

Breach of confidentiality
Poor conduct as defined in the Adult Technical Training Student Handbook
Failure to bring assigned books and materials to class
Not in uniform
Cheating on tests, homework, or clinical papers.
Having a poor and unprofessional attitude in the classroom and clinical site.

Probation Procedure
Probation may begin only following a conference with the student. Members present may
include the Director, Medical Programs Manager, and Class Instructor. Probation status
forms will be completed and signed by the parties attending the conference.
Dismissal
If a student is dismissed from a clinical site, the student is automatically dismissed from
the program.
Textbooks
Books are required for all classes. Students who do not have books when attending class
will be subject to disciplinary action and will be dismissed from the class that day. Tuition,
tools, books, and fees must be paid in full each quarter. You cannot go into the next quarter
with an outstanding balance. No exceptions!
Computer Access and Internet Access
Computer access and Internet access is required for the Surgical Technology Program.
Policy on Academic Honesty
All students are required to maintain academic honesty in all aspects of the educational
process. Academic dishonesty includes but not limited to falsification of information,
cheating on a test and assignments, plagiarism, and collusion of any forms of dishonesty
and will result in dismissal from the program.
 Falsification of information includes:
 Student admission & clinical forms
 Student health forms
 Student clinical records
 Cheating includes:
 Copying from another student’s test paper
 Using materials during a test, not authorized by the instructor
 Knowingly obtaining, using, buying, selling, transporting, or soliciting in whole or
part of the contents of an unadministered or administered test material
 Bribing any other person to obtain test materials or information
 Falsifying test results

 Plagiarism is defined as the appropriation of any other person’s work and the
unacknowledged incorporation of that work in one’s own work for credit.
 Collusion is defined as unauthorized collaboration with any other person in preparing
work offered for credit. This does not include assisting fellow students in team-based
projects.

Curriculum
First Quarter
Course Number
HLTH101
ST101
ST101L
BIOL101

Course Name
Medical Terminology
Intro to Surgical Technology
Fundamentals of Perioperative Techniques I
Anatomy & Physiology

Curriculum Hours
45
45
45
45

Second Quarter
Course Number
ST102
STC100
ST103
ST102L

Course Name
Principals and Practices of Surgical Technology
Hospital Setting
Surgical Procedures I
Fundamentals of Perioperative Technique II

Curriculum Hours
45
45
45
45

Third Quarter
Course Number
ST104
ST105
STC101

Course Name
Surgical Procedures II
Pharmacology
Clinical Rotation I

Curriculum Hours
45
45
180

Fourth Quarter
Course Number
STHR111
BIOL103
STC102

Course Name
Professional Practices
Microbiology
Clinical Rotation II

Curriculum Hours
45
45
180

_____________________________________________________________________________________

Total Program Hours

900

Course Descriptions
Introduction to Surgical Technology (ST 101)
Four clock hours per week
This course is designed to introduce the student to the role, working environment, and
required skills of the surgical technologist. The content focuses on professionalism,
professional organizations and credentialing, communication skills and teamwork,
healthcare facility organization and management, the physical environment of the
operating room, ethical, moral and legal issues, risk management, and patient safety.
Students will be exposed to lectures, group discussions, written and reading assignments,
and oral presentations.
*The minimum passing grade for this course in a “C.”
Prerequisite: Admission to the Surgical Technology Program
Anatomy & Physiology I (BIOL 101)
Four clock hours per week
This course is designed to give the student the knowledge in identifying the basic
organizational structures of the human body, including body planes, organization of the
body (and terms of reference, cells, and tissues basic structure and function, analyze the
digestive & biliary, urinary, reproduction, nervous, and respiratory systems and their
functions, and relate pathophysiology to surgical intervention, infection, and inflammation
of these body systems.) This course will require the student to participate in a lab which
involves dissection of fetal pigs.
*The minimum passing grade for this course is a “C.”
Prerequisite: Admission to the Surgical Technology Program
Medical Terminology (HLTH 101)
Four clock hours per week
This course is a comprehensive study designed to introduce the surgical technologist
student to medical language to combine prefixes, word roots, and suffixes to create medical
terms related to surgery, construct and combine words, pronounce medical terms related to
surgery, and write medical terms using correct spelling.
* The minimum passing grade for this course is a “C.”
Prerequisite: Admission to the Surgical Technology Program
Fundamentals of Perioperative Techniques Lab I (ST 101 L)
Four clock hours per week
This course will provide the student with the skills to function as a beginning technologist.
This course will be taught in an active hands-on manner. Both knowledge and skills testing
occur as related to specific tasks. The laboratory will allow for the student to develop

his/her skills in basic handwashing technique, donning surgical attire, identifying OR
furniture and equipment, transporting the patient to the OR, preparing surgical instruments,
supplies, and equipment for sterilization, anatomy, and identification of instrumentation,
preoperative and nonsterile roles, and performing end of the case routine and turnaround.
* The minimum passing grade for this course is a “C.”
Prerequisite: Admission to the Surgical Technology Program
Principles and Practices of Surgical Technology (ST 102)
Four clock hours per week
This course is designed to build upon previous concepts and will enable students to
demonstrate knowledge and techniques to effectively perform as a scrubbed team member
in the surgical suite. This course will prepare the student to define and evaluate job tasks,
learn safe patient care, and how to respond in emergency situations, incisions, and wound
closures, as well as positioning, draping, and prepping.
* The minimum passing grade for this course is a “C.”
Prerequisite: ST 101, HLTH 101, BIOL 101, ST 101 L
Fundamentals of Perioperative Techniques II (ST 102 L)
Four clock hours per week
This course will provide the student with skills to function in the first scrub role. This
course will be taught in an active, hands-on manner. Both knowledge and skills testing
occur as related to specific tasks. By the end of this quarter the students will scrub, gown,
glove self, and other team members, set up and break down of sterile procedures in a
reasonable amount of time, and perform job tasks related to the scrubbed role. A clinical
readiness exam will be given at the end of the quarter before the student will be assigned
to the clinical assignment.
* The minimum passing grade for this course is a “C.”
Prerequisite: ST 101, HLTH 101, BIOL 101, ST 101 L
Anatomy & Physiology II (BIOL 102)
Four clock hours per week
This course is a continuation study of normal anatomy and physiology and the medical
problems requiring surgery. Prevention of disease is discussed as pathophysiology. The
student will gain knowledge of the body systems, the organs contained within each system
and their functions. The systems explored in this course are integumentary, skeletal,
muscular, sensory, circulatory, cardiovascular, lymphatic, endocrine as well as basic
nutrients.
* The minimum passing grade for this course is a “C.”
Prerequisite: BIOL 101, ST 101, HLTH 101, ST 101 L

Surgical Procedures I (ST 103)
Four clock hours per week
This course will focus on knowledge and basic skills to effectively perform as a member
of the surgical team. Students will gain knowledge on skills in assisting team members,
organization of work by using time management and obtaining the materials needed for
The surgical cases, as well as gain the knowledge of setting up a back table and mayo for
surgical procedures in general, OB/GYN, Genitourinary, Orthopedic, ENT, and Neuro
surgeries. Laboratory time will enable the student to focus on gathering supplies,
instruments, and equipment, passing instruments, anticipating needs, and focusing on
providing a safe surgical environment for the patient.
* The minimum passing grade for this course is a “C.”
Prerequisite: ST 101, HLTH 101, BIOL 101, ST 101 L
Surgical Procedures II (ST 104)
Four clock hours per week
This course is a continuation of Surgical Procedures I. This course will cover skills in
assisting team members, organization of work by using time management, obtaining
materials needed for surgical cases, as well as setting up the back table and mayo for
surgical procedures in Oral and Maxillofacial, Plastic and Reconstruction, Ophthalmic,
Cardiothoracic, and Peripheral Vascular. Laboratory time will enable the student to focus
on gathering supplies, instruments, and equipment, passing instruments, anticipating needs,
and focusing on providing a safe environment for the patient.
* The minimum passing grade for this course is a “C.”
Prerequisite: ST 101, ST 101 L, HLTH 101, BIOL 101, ST 103, BIOL 102, ST 102,
ST 102 L
Pharmacology (ST 105)
Four clock hours per week
This course is designed to introduce the surgical technology student to their role in the
handling of medications and solutions in the surgical setting. A review of basic
mathematical calculations will assist the student in converting equivalents from one system
of measurement to another. A discussion of medication used during the preoperative period
focuses on patient response to various medications. Observation experiences with the
anesthesia personnel will demonstrate principles of anesthesia used during surgery.
* The minimum grade for this course is a “C.”
Prerequisite: ST 101, ST 101 L, HLTH 101, ST 102, ST 102 L, BIOL 101, ST 103,
BIOL 102
Clinical Rotation I (STC 101)
16 clock hours per week
This course consists of a twelve-week supervised clinical rotation during which students
will complete comprehensive orientation to clinical practicum, participate as a surgical

team member in the scrub role as a student. The student will develop professional
relationships and behaviors while in the surgical environment and learn to document their
experiences in the practicum adequately.
* The minimum passing grade for this course is a “C.”
Prerequisite: ST 101, HLTH 101, ST 101 L, ST 102, ST 102 L, BIOL 101, BIOL 102,
ST 103
Microbiology (BIOL 103)
Four clock hours per week
This course is an overview of the impact of microbiology in relation to the practice of
sterile technique and infection control in the operative setting. Students will also explore
topics of relationships between pathogens and the body’s defense system, types of
microorganisms, structure, and function of cells, the process of infection, immunologic
defense mechanisms, and epidemiology.
* The minimum passing grade for this course is a “C.”
Prerequisite: ST 101, ST 101 L, HLTH 101, BIOL 101, BIOL 102, ST 102, ST 102 L,
ST 103, ST 104, ST 105, STC 101, ST 105
Clinical Rotation II (STC 102)
16 clock hours per week
This course consists of a twelve-week supervised clinical rotation during which students
will perform the duties of a surgical technologist as a student. The student will develop
professional behaviors and develop relationships with other surgical team members.
Students will also learn to document their experiences in their clinical rotation adequately.
* The minimum passing grade for this course is a “C.”
Prerequisite: ST 101 – ST 104, HLTH 101, ST 101 L, ST 102 L, BIOL 101, STC 101
Professional Practices (STHR 111)
Four clock hours per week
Students will explore issues and situations facing surgical technologists in this capstone
course. Topics will include job-seeking skills and written professional portfolios,
malpractice insurance, coping techniques, and preparation for the surgical technologist
examination.
* The minimum passing grade for this course is a “C.”
Prerequisite: ST 101, ST 101 L, BIOL 101, HLTH 101, ST 102, ST 102 L, ST 103,
BIOL 102, STC 101, ST 104, ST 105

