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Lenora Binegar………..…….……………………………………………………..Medical Programs Advisor 
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Adult Office Hours 
The Adult Technical Training Office is open to visitors 8:00 AM – 9:30 PM, Monday through Thursday, 
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individuals can call 740-373-6283 or 1-800-648-3695. 
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The Post Secondary Adult Vocational Education – Full Service Center 

 
OVERVIEW 
The Adult Technical Training Department of the Washington County Career Center is a state-supported 
institution.  Certificates are awarded to all students satisfactorily completing a program.  Adult 
Technical Training programs allow students to upgrade themselves in their present job, retrain for a 
job they may not have worked at for sometime, or prepare for a new career.  Students obtain both 
theoretical knowledge and practical experience through well-equipped laboratories which provide up-
to-date “hands-on” training experiences. 
 
MISSION STATEMENT 
It is our mission to design, develop, and implement training that meets the needs of local business, 
industry, and individuals.  We are dedicated to providing progressive solutions that lead to increased 
productivity and to enhancing individual employment opportunities and the quality of life in the Mid-
Ohio Valley. 
 
ACCREDITATION AND AFFILIATION 
The Career Center is accredited by the Ohio Board of Regents and has received full accreditation by 
North Central Association Commission on Accreditation and School Improvement (NCA/CASI).   
Note: A copy of the school’s accreditation, licensure, or approval may be requested in writing from the Adult 
Technical Training Office.  

 
DISCLOSURE STATEMENT 
The Washington County JVS District, Washington County Career Center, Adult Technical Training Department is 
an equal opportunity educational institution.  All programs are made available to students regardless of race, 
age, sex, creed, color, religion, or national origin (unless federally mandated for certain programs).  Buildings are 
accessible to all handicapped persons.  Student Right-to-Know disclosures are available upon request to 
students for previous year statistics July 1 of each year (including completion rates, graduation rates, etc). 

 
ADMISSIONS  
The Adult Technical Training Department follows an “open admissions” policy which states that any 
person 16 years of age or older, upon payment of necessary fees and/or approval from the Adult 
Technical Training Office, may enroll in adult training classes as long as there is space available in the 
program.  Qualified individuals are admitted on a first-come/first-serve basis.  Applicants who are not 
high school graduates or who have not passed a G.E.D. exam will be referred to the Adult Basic 
Learning and Literacy Education (ABLE).  The Adult Technical Training Director and/or counselor will 
make the final decisions in the admission of all students.  A student’s Ability to Benefit (ATB) from a 
program is considered for student admission.  A student’s ability to benefit can be determined by a 
combination of factors, including but not limited to, possession of a high school diploma or GED, 
certification or approved contract from a sponsoring agency and passing TABE or Work Keys® scores.   
   

A student must have and provide documentation for: 
1.  A High School Diploma OR 
2. Obtained G.E.D. Equivalent Certificate OR 
3. Taken and passed the Ability to Benefit Assessment test with an Adult Basic 

Learning Education Center not affiliated with WCCC 
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PROCEDURE FOR ADMISSION 
1.  Obtain details on the course/program of interest from the Adult Technical Training Office. 
2. Complete the registration form (in person or by mail). 

a. Deposit required at time of registration completion. 
b. Provide copy or high school diploma, GED, or other educational records as required. 

3. Applicants who are interested in financial aid should pick up a financial aid handbook from the 
Adult Technical Training Office and/or speak with the Financial Aid Advisor. 

a. If a student is being sponsored by an outside agency, all the required paperwork MUST 
be completed with the agency prior to the student’s start date. 

4.  Students are notified regarding their acceptance and details on scheduling for 
Orientation/Work Keys® Assessments which also includes enrollment information regarding 
start dates and end dates and possible date’s textbooks can be purchased or picked up. 

5. Student charges must be paid, billing arrangements made, or promissory notes completed prior 
to the first week of class. 

a. The Adult Technical Training office accepts cash, checks, VISA or MasterCard. 
1. A student who provides a bad personal check will be required to make all 

future payments in cash or by Credit Card – no debit cards accepted. 
 
Admission Requirements for 900+ hour Medical Programs: 
 A student must have and provide documentation for: 

1.  A High School Diploma  OR a G.E.D. Equivalent Certificate  
2. Taken a pre-entrance Work Keys® Assessments and received the required 

scores for the program 
**a student cannot be admitted to any 900+ hour medical program based on Ability 
to Benefit assessment scores. 

 
NOTE: Each Medical Program has its own specific program guidelines which include, but are not 
limited to, complete background checks, physical examination, and immunizations as required.  
Medical Program students will receive a supplement to the school handbook to cover policies specific 
to that program. 

  
Admission Requirements for Secondary Students: 

All currently enrolled WCCC Secondary (High School) students are entitled to enroll in 
specific trade and industrial adult classes free of tuition.  The computer related classes 
and off-campus classes do not apply to the free enrollment policy.  Approval forms are 
available in the Adult Technical Training Office and must be completed at registration. 
Conditions for Secondary Student Enrollment: 

1. Openings exist 
2. Signed statement from parents 
3. Signed statement from Vocational Instructor 
4. Signed statement from Guidance Counselor 
5. All books, tools, and lab fees are paid in full upon program start 
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APPLICATION AND REGISTRATION FEES 
The applicant must complete and return the registration form with the appropriate fee by program 
specific deadlines for admission.  A $75.00 deposit is required to register for any Adult Technical 
Training Program.  **This fee is refundable up to the point of Program Orientation or the Work Keys® 
Assessments, which ever happens first.  Deposits are due when an application for admission has been 
completed.  The Washington County Career Center, Adult Technical Training has maximum class sizes; 
therefore priority will be given to applicants who have paid the registration fee for his or her selected 
program of training.  
NOTE: No show/noncompliant registrants must contact the Adult Technical Training Office by written 
notification three business days before the first day of class for a deposit refund; otherwise the deposit is non-
refundable. 

 
Program Guidelines: 
The policies and procedures in this handbook are designed for the majority of the programs offered at 
the Washington County Career Center, Adult Technical Training.  Some programs may have their own 
policies and procedures for attendance, grades, etc.; therefore, students must follow the guidelines of 
his or her selected program of training. 
 
Class Cancellation or Delay:  Most courses require a minimum number of students to offer a class; 
therefore, The Washington County Career Center reserves the right to cancel or delay the opening of 
any course that has insufficient enrollment up to the day before a class is to begin.   All fees will be 
returned, where possible, if a class is cancelled by WCCC.  All final decisions will be made by the Adult 
Technical Training Director as soon as possible.    
 
Registration Forms  
All Adult Technical Training students complete a registration form at the beginning of each quarter.  
The Individual Career Plan is only to be completed with the students’ first quarter registration. 
 
Previous Education Policy 
Students must have a high school diploma or GED equivalent to be admitted to the Career 
Development Programs (see page 8 for a listing of these programs.)  The Adult Technical Director and 
program coordinator will determine, on a case by case basis, what clock hour credits may be 
transferred from a different institution (in coherence with program accreditation policies/guidelines.)  
Credit may be granted for a course with a “C” or better at an accredited institution or of those 
institutions which The Adult Technical Director has established as acceptable.  The clock hours for the 
completed or partially completed course must be the same as the course offered at WCCC.  The 
curriculum for the course at the outside institution may be requested so that a review can be 
conducted by the WCCC coordinators and director.  Financial aid may be affected by the number of 
clock hours accepted for transfer as it reduces the number of required hours to complete.  Prospective 
students will be required to satisfactorily pass a final exam (70% average or better) to receive class 
credit.  No provision is made to “test out” or challenge courses to receive credit for experiential 
learning.   
NOTE: Medical Programs may differ from the above policy; refer to supplemental handbooks. 
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Late Registration  
Late registrations will be permitted only in those classes still open for enrollment and at the discretion 
of The Adult Technical Director and/or program coordinator.  Normal registration closes two business 
days after the first day of class.   
 
REFUND POLICY 
Tuition fee refunds are made for valid reasons that require a student to change plans and must be 
noted in a timely manner.  The school may also retain 5% of tuition for “reasonable administration fee” 
or $100.00 whichever is less.  A 100% refund will be given if the Adult Technical Training Office cancels 
a class.  The costs for books, supplies, tools, and miscellaneous expenses for a quarter are considered 
fully expended after the first class of the quarter.  Refunds are processed through the school treasury 
department and are made within eight weeks of the withdrawal form completion.   
Upon written notification of student withdrawal, refunds are made according to Board Policy and are 
as follows: 

*Full Refund:  Full refund (less initial $75.00 deposit**), if student has withdrawn three business 
days before the beginning of class. 
*50% Tuition Refund:  If student has withdrawn with in the first calendar week of class, they 
will be responsible for 50% of tuition; tuition paid over 50% will be refunded. 
*No Refund:  After the first week of class or for individuals that fail to withdraw three (3) 
business days prior to the first meeting of class (No-Shows included). 

**This fee is refundable up to the point of Program Orientation or the Work Keys® Assessments, which ever happens first.  
If the student has not completed either of the orientation or the Work Keys® then the deposit is refundable.  

 
PAYMENT EXPENSES 
Tuition, tools, books, and fees are to be paid in full for each quarter unless special arrangements are 
made through a sponsoring agency with Adult Technical Training.  The Career Center will only sell 
complete tool kits; which once accepted by the student cannot be returned.  Financial Aid recipients 
may charge tuition, books, tools, supplies, fees, and clothing up to the amount of approvals by their 
sponsoring agency awards on a quarterly basis.   
 
All textbooks, supplies, and tool kits are priced separately from tuition and the costs vary per program 
per quarter.  Tuition, Books, Supplies, and Tools are subject to change without notice.  Check with the 
Adult Technical Training Office for current prices.   
 
The Career Center reserves the right to change or substitute classes within taxonomy to better prepare 
the graduate with skills needed for existing job markets.  The director, with the input of staff and 
advisory committee recommendations, determines this decision.  This type of decision would possibly 
change the tool list and/or classes offered within a given two-year period.  Printed materials updated 
in the office take precedence over the posted information online; items are subject to change. 
 
ORIENTATION 
As a requirement of the State Department of Education, all Full-time students will be required to 
attend a 16 hour Orientation to Business/Industry Technology session before regular curriculum 
classes begin.  Students are also encouraged to meet their course minimum Work Keys® assessment 
benchmark (benchmarks are shown below). 
   
Work Keys®:  Work Keys® assessments are required and included with orientation for all Full-time 
programs; Work Keys® are also given for State Tested Nursing Assistant, the Office Technology 
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Program, Microsoft IT Academy, and the CISCO Academy.  The Surgical Technologist Program requires 
Work Keys® assessment with emphasis based on program entrance (See Surgical Technology Handbook.)  

The State Tested Nursing Assistant Class will require a one day (3 hour) orientation day before class 
start date for students to complete the Work Keys® Assessments; school officials will notify students of 
schedule. 
 

Work Keys® Assessment Benchmarks for each program: 
Course:      Applied Math   Locating Info.    Reading Info. 
Building Construction     4  4  4  
Surgical Technologist      4  4  5 
Heating, Ventilation, A/C, and Refrigeration   5  5  5 
Instrumentation and Electricity    5  5  5 
Maintenance Mechanic Millwright    4  4  4 
Medical Assistant      4  5  5 
Power Plant Technology     4  4  4 
Remodeling, Electrical, & Plumbing   4  4  4 
State Tested Nursing Assistant   3  4  4 
Welding       4  4  4 
 

Students are encouraged to retake assessments in which he or she did not achieve the benchmark 
score listed above.  Students may call the Adult Technical Training Office for details to schedule a 
session for Key Train® Skills Practice to prepare for the retake.  This is a free service offered to current 
students.  Retakes must follow Work Keys® regulations. 
 
ATTENDANCE POLICY AND SATISFACTORY ACADMIC PROGRESS 
In order to provide the maximum level of training, the WCCC expects students to attend class every 
day and to be punctual.  It is important to develop the necessary habits required for employment.  
Attendance in training programs has been shown to be a reasonable predictor of work attendance 
during employment.  Attendance in WCCC training programs is based on the number of hours students 
attend; absentee hours will be deducted from the certificate of completion hours.   
 
WCCC, like most vocational-technical schools, is a clock hour institution.  Students must complete a 
minimum requirement of scheduled program hours in order for a certificate to be awarded.  Any 
student not completing the required number of clock hours for their specific program risks the 
opportunity to obtain a certificate or receive financial aid. 
 
In the event an absence may occur, the student is required each day to notify the instructor or office 
staff.  Instructors take attendance at the beginning of each class period.  Students arriving late or 
leaving early will be noted and the times recorded on the attendance sheet by the instructor.  If a 
student is late for class, the amount of time lost will be based on 15-mnute intervals as done in 
business and industry.  Any time lost will be an immediate loss of 15 minutes.  Students are expected 
to remain in class for the entire scheduled class.  Students with extended illnesses that will require 
frequent or extended absences should speak with the counselor to discuss his or her possible withdraw 
and re-entry the next school year.   
 
Students must sign in when arriving to class and sign out when leaving.  WCCC Supervisors will pick up 
the daily sign in sheets to be filed in the office.  Students should meet with the Supervisor or Counselor 
to discuss excessive absences or problems the student may be experiencing.  Students who exceed the 
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total number of allowable absences, late arrivals, and early leave may be terminated from his or her 
program.   
 
Students with financial aid may continue to receive assistance as long as they meet the academic 
standards of the WCCC and as long as they make satisfactory progress toward his or her certificate 
requirements.  Satisfactory progress is defined as successfully maintaining a 70% (C) grade average or 
better and 90% or better attendance each quarter.   
 
NOTE: The Medical Programs’ attendance and academic policy differs from the above policy to meet 
the standards required in health care; therefore, students must follow the policy of his or her program 
of training.   
*Medical Program students will receive a supplement to the school handbook to cover policies 
specific to that program. 

 
As an institution that accepts Federal funds, WCCC is required to meet certain guidelines concerning 
clock-hour facilities and WCCC must record attendance time for all students.  As adult students, you 
may arrive and leave class whenever you choose; if a student chooses to arrive late or leave before the 
class is dismissed, our instructors are required to document this time.  If the student received funding 
from sources such as Pell, TAA, WIA, or VA, it is the student’s responsibility to recognize that 
attendance may affect the amount of funding he or she will receive.  Veterans receiving educational 
benefits who miss more than 85% of scheduled hours per quarter will be reported to the Veterans 
Administration and may be in jeopardy of losing his or her benefits.   
 
Class work may be made up for a grade (on a case by case basis scheduled between the student and the 
instructor).  Hours are not made up and are only granted for time completed in class. 
 
Students attending at least 90% of the cumulative program hours and who have satisfactory academic 
progress (70% average or better) will received a WCCC Passport. Regardless of the reason if a student’s 
absences exceed the 10% of the total clock hours for his or her program of training, the student does 
not meet the attendance requirements to receive a WCCC Passport.   
 
Students achieving between 89% and 80% of program hours will receive a WCCC certificate and 
transcript for the number of hours completed.   
 
Any student failing to achieve 80% attendance or above will only receive a WCCC transcript. 
 
Satisfactory Academic Progress (SAP) 
A student’s progress will be monitored quarterly.  Federal requirements state that SAP must be 
monitored by a qualitative measure (grades) and a quantitative measure (time).  The following policies 
apply to students attending Adult Technical Training: 

1.  The maximum time frame for which a student must complete a training program is 150% of 
the required time for normal completion of a program. 

2. A student must have completed at the end of each quarter 90% for the cumulative 
scheduled clock hours and maintain at least a “C” grade point average to be considered 
making SAP. 

3. For purposes of applying SAP, it shall be assumed that all students will complete the regular 
length program. 
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If a student fails to make SAP all financial aid is interrupted and the student is warned or put on 
probation as described above.  An agency-sponsored student must comply with all agency 
specifications in addition to WCCC policies for eligibility based on attendance and/or satisfactory 
academic progress in order to maintain agency funding.  The sponsoring agency is advised of any 
warning, probation, or termination status. 
 
Other non-credit or elective classes a student may be taking in the same time frame as a program they 
are attending in which they are receiving federal financial aid (Pell grant awards) will not be counted 
towards the calculating of satisfactory academic progress.  Only the eligible programs attendance and 
grade progress will be calculated. 
 
Academic Warning, with Written Notification, Probation 
Students who earn less than a 2.5 (C) grade point average or do not meet the minimum attendance 
requirements of 90% may be placed on academic probation.   

1. A student will be counseled by the Supervisor or Counselor and receive a warning letter when 
absences, lateness or early leave from class exceed 12 hours per quarter.   

2. A student will receive a probation letter when absences, lateness, or early leave from class 
exceed 10% of his or her quarter hours. (For example, 180 hour class 10% is 18 hours)  

3. A student on academic probation is eligible for Title IV funds as long as they maintain the 
minimum requirements of SAP while on probation; if grades and attendance improve aid will be 
reinstated.   

4. A student who fails to meet the terms of probation may be terminated from financial aid 
sources and possibly his or her program. 

5. An attendance warning is only permitted once during each quarter; a second violation will 
result in immediate probationary status. 

 
Appeal Policy 
On written appeal by a student, failure to meet one or more satisfactory academic progress 
requirements will be evaluated by The Adult Technical Director, Financial Aid/Student Services 
Coordinator, and Evening Supervisor.  The following types of information may be considered in 
determining if a student is still maintaining satisfactory academic progress: 

1.  Unusual circumstances such as extended illness or injury 
2. Participation in campus support services 
3. Class attendance and completion of assignments 
4. Death of a student’s relative 
5. Or other extenuating circumstances resulting in undue hardship to the student 

 
Appeal Procedures 
If a student is found to be ineligible for federal financial aid due to unsatisfactory academic progress, 
the student may appeal the decision by preparing and submitting an appeal letter in writing (must 
indicate specific and detailed reasons for consideration of an appeal) for review  to the WCCC Adult 
Director and Financial Aid/Student Services Coordinator within five business days of probation or 
termination.  Student appeals are decided on a case by case basis.  An appeal decision will be made 
within two weeks from date of submission by letter or phone.  The decision on the appeal is final. 
 
WITHDRAWAL 
Official Withdrawal:  Withdrawal from WCCC, Adult Technical Training must be requested in person or 
by written request to the Office.  A student is required to complete an official withdrawal form in order 
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to obtain any refund of tuition that may be due to the student.  A student is not officially withdrawn 
until the withdrawal form is signed, dated, and returned to the Adult Technical Training Office; 
discontinued attendance or notification to the instructor or any other school employee will not 
constitute an official withdraw. 
 
Unofficial Withdrawal:  A student may be automatically terminated when he or she has been absent 
for more that the requirements of that particular program without notifying the Adult Technical 
Training office or instructor of the reason for the absence.  The student’s last recorded date of 
attendance will be used as the unofficial withdrawal date. 
 
No certificates, transcript, or any other completion paperwork will be distributed until the official 
withdraw form is completed and returned to the office.  Students are responsible for paying the 
balance of their account not paid by PELL; any student withdrawing that falls below the requirements 
to maintain satisfactory academic progress will be responsible to pay any remaining balance due that 
the award would have covered; this must be paid before reenrolling.  The Financial Aid Advisor will 
counsel the student on any and all financial obligations based on the effective date of withdrawal.  
 
Any unpaid charges on a student’s financial account with the office will be subtracted from the refund 
prior to processing the refund request.  Exceptions to the refund policy may be made based on 
documentation of medical or other extraordinary circumstances made on a case by case basis. 
 
Any unpaid amount(s) due The Career Center must be paid within 45 days of the last day attended.  Payment 

options may be arranged with the Financial Aid office up to and including the 45th day.  At that time the account 

will be placed with a collections agency and the agency fees will be added to the remaining balance due The 

Career Center.  All questions and payments are to be directed to the collection agency at that time.  

Re-Entry into Class 
A student terminated for academic and/or behavioral reasons may apply for re-enrollment 
immediately following the end of the quarter for which they were terminated.  The Career Center 
administration may approve or reject the re-admission application; this decision is final.   
NOTE:  Any student with an unpaid balance must pay said balance before the student can return to 
school. 
 
GRADING  
Each student has a mid-term and quarter-end evaluation form completed by the program instructor as 
part of his or her student record file.  Part of the evaluation may consist of, but is not limited to, the 
following: 

V Classroom work and participation 
V Quiz and test grades 
V Attitude 
V Responsibility 

o Attendance 
o Tardiness 
o Care of school property, tools, and materials 
o Quality of work 
o Ability to work with others 
o Safety practice and procedures 
o Initiative  
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Grade Scale 
For the purpose of calculating cumulative grades on transcripts per quarter, grades are determined by 
the point scale.  Please refer to the following: 

  
4.0 – 3.6 = A 
3.5 – 3.0 = B 
2.9 – 2.5 = C 
2.4 – 2.0 = D 
1.9 – 0 = F 

 
The scale below is used in evaluating student achievement for class grades:                        

90 – 100%  A = Excellent 4.0 GPA 
80 – 89%  B = Good  3.0 GPA 
70 – 79%  C = Fair  2.0 GPA  
60 – 69%  D = Poor  1.0 GPA 
Below 60%  F = Unacceptable 
 

NOTE: Medical Programs have a different grading scale.  Students in the medical programs must pass 
each course to continue into the next quarter. 
 
After four absences in class a letter grade may be dropped.  Cheating will not be tolerated; class-work, 
assignment, or test that was determined the student(s) cheated will be given an automatic zero.  
Repeat cheating offences may result in student dismissal. 
 
Required Completion Time 
In addition to the cumulative grade average listed above, students must also be progressing toward 
successful completion of the program.  Students in 900-hour programs must attend 20 hours per week 
with a maximum time frame for completion of 1350 hours.  Students in 720-hour programs must 
attend 16 hours per week with a maximum time frame for completion of 1080 hours. 
 
MAKE UP WORK 
Students will only be permitted to make up classroom, lab assignments and tests in the event that the 
absence was due to one of the following reasons: 

¶ Hospitalization of student or immediate family member 

¶ Death in immediate family 

¶ Court appearance 
*Documentation must be presented to the instructor to verify the above events.   
**Medical Programs make-up policies may vary; there are no make-up tests or make-up labs 
for the Surgical Technology or the Medical Assistant Program; refer to program policies for 
more program details.    

 
INCOMPLETE COURSE WORK 
Any student who does not complete the required coursework as requested by the instructor will 
receive an incomplete for that class.  Late coursework may be accepted on a case by case basis upon 
evaluation with the instructor and program director.  No past due work will be accepted any later than 
one (1) week past the last class session unless other arrangements have been made. 
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PROGRESS COUNSELING/STUDENT EVALUATIONS 
Students will be counseled on attendance and grades at mid-term each quarter by the program 
instructors and again at the end of each quarter.  Forms will be given to instructors to complete and 
discuss with each student individually.  The goal of the evaluation report is to provide students with 
feedback regarding their performance.  A cumulative transcript will be prepared at the end of each 
quarter and placed in each student’s file.  Students who are receiving financial aid should request a 
copy to take to his or her case manager.   
NOTE: The WCCC offers guidance to all adult students.  An on-staff counselor, as well as the director, is 
available to discuss academic and career questions and problem resolution.   
 
 
PLACEMENT 
The Adult Technical Training’s Transitional Workforce/Placement Developer will assist full-time 
students with their employment search.  The WCCC does not guarantee placement.  Resumes and 
employment data are maintained on all vocational completers.  The Adult Technical Training 
department will assist full-time students in preparing a professional resume.  Copies will be available 
upon request (please allow one week for processing the request).  It is a main objective that upon 
completion of the program, a job in the related field of study is obtained or soon to be obtained.  Use 
of office equipment (fax machine, copy machine, telephone, computer usage) is available to help 
students achieve employment; students are not to interfere in the daily routine of office, faculty, or 
support staff by any form of unauthorized use of office equipment in any school office. 
 
Health Emergencies and Accidents 
All students must report accidents or injury to your instructor immediately.  The instructor is required 
to complete the Accident Form.  If you have sustained a minor cut or burn, you will be given first aid 
supplies.  (Instructors are not authorized to administer medical aid.)  The Adult Technical Training 
Center does not maintain a health center.  Students who are ill should return home.  In case of an 
emergency, dial 9 then 911 then call the Adult Technical Training Office at extension 378.  Students 
may not transport other students to the emergency room.    Accident Reports are to be filled out in The 
Adult Technical Training Office for every incident of injury. 
 
Students who need emergency care should report to the emergency room at the hospital of their 
choice.  The instructor and The Adult Technical Training Director/Supervisor must be notified of all 
school related injuries.  
NOTE: The Career Center does not insure students or part-time instructors. 
 
CONDUCT, POOR CONDUCT POLICY, DISCIPLINARY PROBATION AND DISMISSAL 
Appropriate behavior is expected at all times.  WCCC is committed to its mission of training people to 
be productive members of the workforce; we believe students must conduct themselves in a 
professional manner.  Proper conduct includes consideration for fellow students, respectful behavior 
towards faculty and staff, appropriate regard of safety policies within the classroom environment, 
compliance of the rules of conduct set forth by WCCC; there is zero tolerance for actions that are 
violent or discriminatory in nature.  Students may be subject to disciplinary dismissal for conduct 
disruptive to the educational process or destruction of school property.  Classes must operate in 
accordance with rules and regulations as set forth by the school admission and Board of Education.  
The Adult Technical Director may terminate a student at any time for the following, but not limited to, 
the disruption of the learning environment in the classroom/lab, for destruction of school property, 
fighting, cheating, plagiarism, falsification of records, failure to adhere to school policy, poor attitude, 
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lack of cooperation, and/or suspected drug or alcohol use.  Students whose progress is unsatisfactory 
will be notified in writing and placed on disciplinary probation for a time determined by the Instructor 
and the Supervisor, not to exceed 30 days.  Students who do not show improvement during the 
probation period will be dismissed.  
 
Dress Code:  One of the primary objectives of WCCC is preparation for employment.  Students are to 
practice standards of grooming acceptable to the occupation of their choice.  Students are expected to 
dress appropriately, defined as:  the appropriate dress that would be expected at a work-site related to 
the students program of training.    Some trades require specific clothing such as uniforms, safety 
shoes, etc.  Instructors have the authority to ask inappropriately dresses students to leave the school 
and return with the appropriate dress. 
 
Safety Clothing:  Student personal safety and well-being is a primary consideration in setting this 
policy.  Each student is required to equip themselves with protective clothing and safety glasses in 
shop areas when necessary.  Safety glasses must be worn while operating equipment in the industrial 
shop areas.   
 
Name Tags:  All adult students must wear name badges during the day while in the building and on 
school grounds.  For Customized Courses name tags are provided to the class instructors by the Adult 
Technical Training Office.  Regularly scheduled students are to obtain a Picture ID Badge; replacements 
are $5.00 at the expense of the student. 
 
Lab Clean Up:  It is the responsibility of the student to clean classrooms and lab areas at the end of 
each training session.  Labs should be left in the condition in which they were found or better. 
 

Personal Phone Calls to Students:  Incoming calls to students will be accepted by the Adult Technical 
Training Office staff in case of emergency only.  The office staff will take a message for the student to 
return the call in such cases and the supervisor will deliver the message to the student.  There are no 
pay phones available on campus.  Beepers and cell phones are expected to be off or on silent mode 
during class times. 
 
Change of Address:  A change of address and/or telephone number should be reported to the Adult 
Technical Training Office immediately.  
 

Visitors:  All visitors must report to the Adult Technical Training Office.  Upon arrival, the secretary will 
contact the instructor for admission into the classroom.  Please DO NOT have visitors report directly to 
the lab or classroom. 
 
Field Trips:  Transportation to and from field trips is the responsibility of the students.  All students 
participating in school-sponsored activities away from the campus shall use their own means of 
transportation.  The school is not responsible for the student to and from activity. 
 
Safety:  All students must comply with safety regulations.  Safety instruction is an integral part of each 
program.  In accordance with Board Policy, the individual student accepts the responsibility for his or 
her safety.  The Board does not accept liability for accidents that occur due to human error or 
negligence. 
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Student Records:  Individual student records are maintained during the time a student attends The 
Career Center.   These records are considered to be the official record when determining percentage of 
attendance, clock hours, days of absences, and grades all of which are provided to the Adult Technical 
Training Office by the instructors.  Grades, attendance, and other pertinent information will be added 
as accrued.  In accordance with Section 438 of Public Law 93-380, known as the “Family Educational 
Rights and Privacy Act of 1984” adult students have the right to inspect and review all official school 
records directly related to themselves and must, with certain exceptions, give written consent if any 
information is released by the school.  FERPA notification attached. 
 
Center Closing Due to Inclement Weather Conditions:  Adult Technical Training classes are seldom 

cancelled due to inclement weather.  The closing of the high school and adult day classes DOES NOT 

mean that adult evening classes are cancelled.  Every effort will be made to decide upon the Centerôs 

closing in a timely manner.  Day classes by 6:30 a.m. and evening classes by 2:00 p.m.  Li sten to the 

following radio and television stations for cancellation information:  WNUS, WDMX, WXIL, WMIX, 

and WTAP.  Closings will also be announced on the Adult Technical Training Office Voicemail 

recording as soon as the decision is made, accessible by calling 1-800-648-3695 or 740-373-6283. 

 
Make-Up Time for Inclement Weather or Emergency Closing:  If classes are forced to close due to 
inclement weather or emergency school closing, students will be required to make them up by 
scheduling in-class instruction during the quarter end break, Friday’s or weekends. 
 
Breaks:  Courtesy and common sense should dictate your behavior while on break.  Be considerate of 
others by not disturbing classes not on break.  During the break period students may eat or drink in 
designated areas. 
 
Because classrooms are shared between day and evening classes, students are asked to clean up any 
disarray they may have created by disposing of papers and returning chairs and tables and other 
equipment/supplies to their original places.  
 
Adult Basic Literacy Education (Able) 
Adult Basic Literacy Education (ABLE) is a program for any person over 18 years of age who has not 
graduated from high school and needs help in developing skills and abilities in reading, writing, and 
arithmetic.  There is no charge to the students.  The program is supported by Federal, State, and Local 
funds.  The students can work at their own level and pace using varied instructional materials.  The 
General Education Development (GED) Test preparation is part of the ABLE class.  ABLE classes will be 
held at Washington State Community College, Colegate Drive, Marietta, OH.  Please call 800-350-1242 
to schedule or find out more information on GED. 
 
STUDENT GRIEVANCE PROCEDURE 
 
Due Process 
All students are subject to the same rules and procedures.  Due process may include, but is not limited 
to notification of charges, conference with those involved in the incident, decision on the facts, and an 
appeals process described below. 
 
Students Alleged Discrimination Grievance Procedures 
In accordance with Federal and State OCR (Office for Civil Rights) Guidelines, any student who believes 
the Washington County Career Center Joint Vocational School District or any of the district’s staff, 
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teachers and administrators have inadequately applied the principles of and/or regulations of Title VI 
of the Civil Rights Act of 1964 (race, color, national origin), Title IX of the Education Amendment Act of 
1972 (sex/gender), and Section 504 of the Rehabilitation Act of 1973 (disability) he or she may bring 
forward a complaint which shall be referred to as a formal grievance. 
 
The purpose of this procedure is to ensure at the lowest possible level a solution to the problems, 
which may arise affecting the welfare of the student or employee.  Whenever possible and practical, an  
informal solution to the alleged grievance is encouraged and should be attempted at the supervisory 
level.  An informal grievance with the above mentioned administrator does not require 
parents/guardians to be present. 
 
Step 1:  (Instructor) An alleged formal discrimination grievance complaint should first be made to the 
Immediate Supervisor within ten school days of the date the alleged incident occurred. 
Step 2:  (Director) If not resolved at Step 1, the decision may be appealed in writing to the district’s 
Title IX and/or Section 504 Coordinator, within five school days.   
Step 3:  (Superintendent) If not resolved at Step 2, the decision may be appealed in writing to the 
district’s Superintendent within five school days from the day of disposition.   
Step 4:  (Board of Education)  If the person is not satisfied with the disposition of his or her complaint 
at Step 3, he or she may within three school days after a decision by the Superintendant present the 
complaint to the Board members who will discuss the complaint within the succeeding fifteen school 
days.   
Step 5:  If the grievant is not satisfied with the Board’s decision, the grievant may file the complaint to 
the Director of the Office for Civil Rights, Washington D.C. Grievance. 
 
NOTE: Parents/guardians do not have to be present at the informal complaint meeting with the supervisor.  
However, parents and or guardians must be present for youths under age 18 at all level of the formal alleged 
discrimination process. 

 
Non-Discrimination Policy Statement 
The Washington County Career Center is an equal opportunity educational institution and does not 
discriminate on the basis of age, race, religion, color, national origin, sex, or disability in its activities, 
programs, or employment practices as required by Title VI, Title IX, Section 504, Age Discrimination 
Act, and Title II of the ADA. 
 
The Right To Appeal 
Students who believe that their rights have been violated on the basis of sex, physical handicap, or any 
other justified reason through the action taken by school authorities, shall have the right to appeal.  
The appeal shall be made by the student, who may be accompanied by his or her other representative.  
According to the WCJVSD policy, an appellate should file his or her complaint with the person who has 
direct authority over the person against whom the complaint is being filed.  In most cases, the appeal 
steps are as follows: 

1) Instructor 2) Director 3) Superintendent 4) Board of Education  5) Courts 

 
REPORTS, EMERGENCY PROCEDURES, DRUG, ALCOHOL, & ABUSE POLICIES, & RELATED REPORTS 
Fire & Safety Procedures 
The buildings of the Washington County Career Center are equipped with fire alarm systems to provide 
warning in the event of a fire.  Should a fire alarm be activated, occupants of the building should 
evacuate the building in an orderly manner, even if no fire or smoke is readily apparent. 
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Flammables, Explosives and Fireworks:  Dangerous materials such as flammables, explosives and 
fireworks are not permitted on the university campus or in university buildings except in approved and 
supervised programs or situations. 
Fire Drills:  Fire drills are frequently conducted to acquaint students with a rapid and orderly means of 
exit during an emergency.  All students in the building(s) are required to participate in the drills and 
evacuate the building and remain outside until the signal to return is given. 
Tornado Warnings and Plan:  When the Director or school officials have been notified that a tornado 
has been sighted, he will announce such and direct all personnel immediately to prearranged locations.  
A map indicating designated locations posted in each room. 
 
Alcohol and Drug Policy 
Possession, use, or manufacture of intoxicants or illicit drugs is strictly prohibited at the Washington 
County Career Center.  Students enrolled are subject to disciplinary action for violation of federal or 
state law regulations.  Possession of paraphernalia associated with the use, possession, or manufacture 
of a prescription drug or controlled substance is also prohibited.  The Washington County Career 
Center enforces all state and local liquor laws, including those for underage drinking.  The Washington 
County Career Center also enforces all state and local laws regarding prescription drugs and controlled 
substances.   
 
NOTE: If the smell of alcohol is detected on a student, he or she may be dropped from his or her 
program of training (this includes while on school grounds, school oriented field trips, or clinical and 
practicum sites).  A student who is suspected of being under the influence of alcohol or drugs will be 
dismissed for the day and put on probation for a period of thirty (30) days.  A second offense will result 
in immediate suspension from the Washington County Career Center.  The Washington County Career 
Center operates a drug-free learning center and provides referral to substance abuse prevention 
programs.  Contact the Adult Counselor for additional information. 
 
Smoking and Tobacco Products 
Because the Washington County Joint Vocational School District Board of Education is dedicated to 
providing a healthy, comfortable, and productive environment for its staff, students, and visitors, it is 
the intent of the Board that the Washington County Career Center be smoke-free.  To reach this goal, 
the Board bans smoking and the use of tobacco products in all school buildings and premises in the 
district by all persons including staff, students, and visitors at all times.   

 
First Offense:  Verbal Warning 
Second Offense: Written Reprimand 
Third Offense:  Suspended from adult classes for the remainder of the  

quarter with no refund  
 
Weapons and Dangerous Instruments 
The Ohio Revised Code states that no person shall carry a dangerous weapon concealed on or about 
his or her possession.  Dangerous weapons are defined as but not limited to firearms, long-knives, 
brass or iron knuckles, tear gas, explosives, firecrackers, and stun guns.  A student shall not possess, 
handle, conceal, or transmit any object that can reasonably be considered a weapon on school grounds 
at any time or at any school event, activity, or function on school grounds. 
 
 
 



18 | P a g e  

Intimidating, Threatening, Degrading, or Disgraceful Acts 
A student shall not engage in any act which intimidates, threatens, degrades, or disgraces a teacher, 
fellow students, visitor, administrator, school employee, volunteer, or member of the school board by 
written, verbal, or gesturing means. 
 
Ethnic Intimidation 
A student shall not engage in any act written, verbal, or physical which intimidates, threatens, 
degrades, embarrasses, or disgraces a fellow teacher, fellow student, visitor, administrator, school 
employee, volunteer, or member of the school board because of the person’s race, religion, religious 
beliefs, economic or ethnic background. 
 
Sexual Harassment and Policy 
It is the policy of the Washington County Career Center to prohibit sexual harassment of its students, 
employees, visitors, or any other persons using the facility and to make every effort to eliminate sexual 
harassment at the school and that all students should be able to enjoy a school environment free from 
all forms of discrimination, including sexual harassment.  It is expressly against school policy for any 
student or school employee to make unwelcomed sexual advances or requests for sexual favors or to 
engage in any other physical or verbal conduct of a sexual nature when such conduct has the purpose 
or effect of interfering with the student’s classroom performance or creates intimidating, hostile, or 
offensive school environment.  Conduct that is harassing to another student, school employee, visitor, 
volunteer, or any person on campus will not be tolerated. 
 
Any person who believes that he or she has been or is subject to harassing acts or conduct should bring 
such acts or conducts to the prompt attention of a teacher or administrator.  The victim of any crime 
should notify the authority in charge at the appropriate building who will contact the appropriate law 
enforcement agency regarding the crime. 
 

Damage, Destruction, and Theft of School Property or Personal Property of Others 
A student shall not cause or attempt to cause damage to school property or personal property.  The 
school shall make every effort to determine the party or parties responsible to recover the cost of the 
damages or stolen property, and to discipline the offenders. 
 
IMPORTANT CONTACTS AND RESOURCES: 

To dial a local outside line on school phone system    Press 9, then dial  
 
To report an emergency in progress anywhere    911 
 
Washington County Sheriff Department    740-373-2833 
 
Ohio State Highway Patrol      740-374-6616 
 
Marietta Police Department      740-373-4141 
 
Warren Department Squad & Fire     740-373-0832 
 
Marietta Fire Department      740-373-4631 
 
Poison Control Center       800-222-1222 
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STUDENT RIGHT TO KNOW AND CAMPUS SECURITY ACT 
 

INTRODUCTION 
On November 8, 1990, President Bush signed the “Student Right to Know and 
Campus Security Act of 1990.”  The Act applies to every institution of higher 
education that receives federal financial aid.  It requires institutions of higher 
education to distribute to all current students and employees, and applicants 
for enrollment or employment, two types of information: 1) Descriptions of 
policies related to campus security and 2) Statistics concerning specific types 
of crimes. 

 
Reporting Crime and Other Emergencies on Campus 
The Adult Technical Training office can be contacted by telephone, in person, or by email.  There is no 
pay or information phones on campus; please find the nearest supervisor or instructor and they will 
assist you to the nearest phone.  The website for the Adult Technical Training is 
www.mycareerschool.com; it provides a list of faculty emails.   
 
If you see or receive knowledge of criminal activity or other emergencies, or if you are the victim of 
such, please contact the Adult Technical Training office or any staff member.  If there are crimes 
occurring on the grounds of the Washington County Career Center that will continue to endanger or 
affect the campus community, bulletins will be posted and announced. 
 
Campus Facilities Security and Access 
Academic and Administrative Facilities:  The Custodial/Maintenance personnel or designated 
department staff member is responsible for locking and unlocking doors.  Times vary from building to 
building and arranged with Department Heads.  For activities scheduled at times when a building is 
normally locked, arrangements need to be made in advance with one of these officials.  The school 
grounds are also monitored by security cameras. 
 
Campus Sex Crimes Prevention Act 
Section 170101 of the Violent Crime Control and Law Enforcement Act of 1994 (42 U.S.C. 14071), as 
amended by the Campus Sex Crimes Prevention Act, requires any person who is required to register in 
a State to provide notice to each institution of higher education in that State at which the person is 
employed, carries on a vocation, or is a student.  A list of any persons reported will be kept in the Adult 
Technical Training office files.  Inquiries regarding the list may be directed to the Adult Technical 
Training staff.   

 
The Washington County Career Center, Adult Technical Training 

Annual Campus Security - July 1, 2010 
and 

Crime Report - October 1, 2009 
 

July 1, 2010 
This report is created to provide all students, prospective students, and staff members the results of the Campus 
Security Act, which requires schools administering federal financial aid to provide information about campus 
security policies and crime statistics.   
Students and/or employees should report criminal offenses or concerns to the Adult Technical Training Director, 
or if unavailable, the supervisor at that time.  Any timely warnings will be distributed to the campus community 
when considered to represent a serious or continuing threat to students and employees. 

http://www.mycareerschool.com/
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Statistics will not include the identification of any victim or person accused: voluntary or confidential reports 
made by victims or witnesses may be included in annual disclosure of crime statistics. 
 
There are no campus police present at the Washington County Career Center.  Report to the nearest supervisor 
or school employee in case of emergency.  Security cameras are in use on campus. 

 
 

The Washington County Career Center, Adult Technical Training 
Disclosure of Campus Crime Statistics 

Offenses Reported to 
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  Total    Total     Total   Total    Total    Total 

   2004    2005    2006    2007     2008   2009 2009 Locations 

Murder 0 0 0 0 0 0 0 0 0 

Sex Offenses: Forcible 0 0 0 0 0 0 0 0 0 

Sex Offenses: Non-Forcible 0 0 0 0 0 0 0 0 0 

Robbery 0 0 0 0 0 0 0 0 0 

Aggravated Assault 0 0 0 0 0 0 0 0 0 

Burglary 0 0 0 0 0 0 0 0 0 

Motor Vehicle Theft 0 0 0 0 0 0 0 0 0 

Manslaughter 0 0 0 0 0 0 0 0 0 

Arson 0 0 0 0 0 0 0 0 0 

Larceny (theft) 0 0 0 0 0 0 0 0 0 

Hate Crimes 0 0 0 0 0 0 0 0 0 

Arrests Made for Offenses 
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  Total    Total     Total   Total    Total    Total 

 2004     2005    2006    2007    2008    2009 2009 Locations 

Drug Related Violations 0 0 0 0 0 0 0 0 0 

Weapons Possessions 0 0 0 0 0 0 0 0 0 

DWI/DUI 0 0 0 0 0 0 0 0 0 

Public Intoxication 0 0 0 0 0 0 0 0 0 

Liquor Law Violations 0 0 0 0 0 0 0 0 0 
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Campus includes all academic and administrative buildings on the main campus and all outdoor 
common areas on WCCC property. 
Non-Campus includes property surrounding the Washington County Career Center grounds and in the 
area. 
Public Property includes the state route and sidewalks through and around the campus. 

The Washington County Career Center, Adult Technical Training 
Disclosure of Campus Crime Statistics 

Offenses Reported to 
Other Campus Officials 
(Not investigated by 
police) 
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  Total    Total     Total   Total    Total    Total 

2004     2005    2006    2007    2008     2009 2009 Locations 

Murder 0 0 0 0 0 0 0 0 0 

Sex Offenses: Forcible 0 0 0 0 0 0 0 0 0 

Sex Offenses: Non-Forcible 0 0 0 0 0 0 0 0 0 

Robbery 0 0 0 0 0 0 0 0 0 

Aggravated Assault 0 0 0 0 0 0 0 0 0 

Burglary 0 0 0 0 0 0 0 0 0 

Motor Vehicle Theft 0 0 0 0 0 0 0 0 0 

Manslaughter 0 0 0 0 0 0 0 0 0 

Arson 0 0 0 0 0 0 0 0 0 

Larceny (theft) 0 0 0 0 0 0 0 0 0 

Hate Crimes 0 0 0 0 0 0 0 0 0 

Offenses Referred 
Outside of Campus 
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  Total    Total     Total   Total    Total    Total 

 2004    2005     2006    2007    2008    2009 2009 Locations 

Drug Related Violations 0 0 0 0 0 0 0 0 0 

Weapons Possessions 0 0 0 0 0 0 0 0 0 

DWI/DUI 0 0 0 0 0 0 0 0 0 

Public Intoxication 0 0 0 0 0 0 0 0 0 

Liquor Law Violations 0 0 0 0 0 0 0 0 0 

 
Campus includes all academic and administrative buildings on the main campus and all outdoor 
common areas on WCCC property. 
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Non-Campus includes property surrounding the Washington County Career Center grounds and in the 
area. 
Public Property includes the state route and sidewalks through and around the campus. 
 
FULL SERVICE CENTER OPERATIONS, SERVICES, and POLICIES 
 
Computer Usage/Adult Student Computer/Internet Guidelines Form 
The WCCC has expanded the computer resources to provide computer literacy, Internet services, and 
software application to be used to promote learning in the individual training programs.  In order to 
access this technology, students must review the computer usage rules that will be distributed during 
orientation and sign the form to be placed in each student file.  A student violating any computer 
policy is subject to disciplinary actions up to and including immediate termination.   
For reference, the following is the information on the form the student agreement form in file: 

System User Application and Agreement 
The Southeastern Ohio Voluntary Education Cooperative (SEOVEC) 

Washington County Joint Vocational School District 
Read the following carefully before signing; this is a legally binding document. 

General Information 
Internet access is now available to all users of the Southeastern Ohio Voluntary Education Cooperative 
(SEOVEC) communications network.  This access is being offered as part of a collaborative effort involving the 
Ohio Department of Education, its divisions, the State-licensed regional data processing centers, all known 
collectively as the Ohio Education Computer Network (OECN), and the National Science Foundation (NSF). 
 
Our goal in providing this service is to promote educational excellence in the school districts participating in 
SEOVEC by facilitating resource sharing, innovation, and communication.   Through participation in this effort, 
SEOVEC provides to the southeastern Ohio educational community a network offering vast, diverse and 
unique resources.  A listing of the member districts of SEOVEC is included at the end of this Agreement. 
 
The SEOVEC communication network is an electronic computer network with access to the Internet.  The 
Internet is an electronic highway connecting thousands of computers all over the world and millions of 
individual subscribers.  SEOVEC users have access to electronic mail communication with people all over the 
world; information and news from NASA as well as the opportunity to correspond with the scientists at NASA 
and other research institutions; public domain and shareware software of all types; discussion groups on a 
plethora of topics ranging from Chinese culture to the environment to music to politics; access to many 
University Library Catalogs, the Library of Congress, CARL and ERIC. 
 
Along with access to computers and people all over the world comes the availability of material that may not 
be considered to be of educational value in the context of the school setting.  Washington County Career 
Center (WCCC), SEOVEC and the OECN have taken available precautions to restrict access to controversial 
materials. 
 
However, on a global network it is impossible to control all materials and an industrious user may discover 
controversial information.  WCCC, SEOVEC and the OECN firmly believe the valuable information and 
interaction available on this worldwide network far outweighs the possibility users may procure material 
inconsistent with the educational goals of this project. 
 
Internet access is coordinated through a complex association of government agencies, and regional and state 
networks.  In addition, the smooth operation of the network relies upon the proper conduct of the end users 
who must adhere to strict guidelines.  These guidelines are provided here so the user is aware of the 
responsibilities associated with use of this network. 
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In general network use requires efficient, ethical and legal utilization of the network resources.  If a SEOVEC 
user violates any of these provisions, his or her account with SEOVEC can be terminated and future access 
could possibly be denied.  The signature(s) at the end of this document is (are) legally binding and indicates 
the party (parties) who signed has (have) read the terms and conditions carefully and understand(s) their 
significance. 
 

Guidelines for Acceptable Use 
 

1. Use of the WCCC/SEOVEC network is a privilege, not a right.  Inappropriate use will result in a 
cancellation of those privileges.  WCCC/SEOVEC system administrators will deem what is inappropriate 
use of the network; their decision is final.  The system administrators may close an account at any time as 
required.  The administration, faculty, and staff of SEOVEC's member districts may request the system 
administrators to deny, revoke, or suspend specific user accounts. 

 
2. Security on any computer system is a high priority, especially when the system involves many users.   
Individuals identifying a security problem on the WCCC, SEOVEC or OECN network have to obligation to 
notify the system administrators at the earliest possible time.  It is recommended the problem be 
reported via telephone if possible or E-mail if the user is reasonably sure E-mail is secure. 

 
3. The purpose of NSFNET, the backbone network to the Internet, is to support research and education 
in and among academic institutions in the U.S. by providing access to unique resources and the 
opportunity for collaborative work.  Use of an account must support goals consistent with the 
educational objectives of SEOVEC member school districts.  The use of other organization's networks or 
computing resources must comply with the rules appropriate for that network. 

 
Transmission of any material in violation of any US or state regulation is prohibited.  This includes, but is 
not limited to:  copyrighted material, threatening or obscene material, or material protected by trade 
secret.  Additionally, commercial transactions, "for-profit" ventures, employee recruiting, extensive 
personal     business, product advertisement, or political lobbying are unacceptable activities. 

 
4. WCCC, SEOVEC and the OECN make no warranties of any kind, expressed or implied, for the service 
being provided and will not be responsible for any damages suffered, including loss of data resulting from 
delays, non-deliveries, mis-deliveries, or service interruptions caused by negligence, errors or omissions.  
SEOVEC and the OECN specifically deny any responsibility for the accuracy or quality of information 
obtained through the network services; use of any such information is at the user's risk. 

 
5. Vandalism will result in cancellation of privileges. Vandalism is defined as any malicious attempt to 
alter or destroy or reduce the usability of data of another user or any agencies or other networks that are 
connected to WCCC, SEOVEC, the OECN, or the NSFNET Internet backbone.  This includes, but is not 
limited to, the uploading or creation of computer viruses, worms, Trojan horses, etc. 

 
6. All users are expected to abide by generally accepted rules of network etiquette, including (but not 
limited to) the following: 

 *Do not use abusive language in messages.    
*The network is a public medium.  Do not use vulgarities, obscenities or other inappropriate language; 
reposting or quoting obscene or inappropriate material is also unacceptable.    
*Illegal activities are strictly forbidden, will be reported to appropriate authorities, and can result in 
loss of privileges to use the network.   
*Do not reveal personal addresses or phone numbers.   
 *Electronic mail (E-mail) is not guaranteed to be private; system administrators and operators have 
access to mail.  
 *Messages relating to or in support of illegal activities will be reported to the appropriate authorities.   



24 | P a g e  

 *The network is a shared resource with finite capacities.   
*Any use of the network which disrupts other users or seriously degrades performance may be 
determined to be improper by the system administrator; appropriate action will be taken.   
*All communications and information accessible via the network should be assumed to be private 
property.   
*Reposting of private communications without prior consent of the author is unacceptable. 

 
7.  SEOVEC may occasionally require new registration and account information from all or selected users 
in order to continue the service.  Users agree to notify SEOVEC of any changes in account information 
(address, etc.) as soon as possible. 
 
8. Currently, there are no user fees for this service.  

 
9. The SEOVEC and WCCC system administrators reserve the right to limit or suspend access to the OECN 
and/or INTERNET or to supersede portions of this Agreement as may be deemed necessary for the 
maintenance, safety or security of the SEOVEC member districts or the OECN. 

 

10. All terms and conditions as stated in this document are applicable to SEOVEC and the OECN in 
addition to NSFNET.  These terms and conditions reflect the entire agreement of the parties and 
supersede all prior oral or written agreements and understandings of the parties.  These terms and 
conditions shall be governed and interpreted in accordance with the laws of the State of Ohio, United 
States of America. 
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 4  5  6  7  8  9 10  2  3  4  5  6  7  8  6  7  8  9 10 11 12 

11 12 13 14 15 16 17  9 10 11 12 13 14 15 13 14 15 16 17 18 19 

18 19 20 21 22 23 24 16 17 18 19 20 21 22 20 21 22 23 24 25 26 

25 26 27 28 29 30 23 24 25 26 27 28 29 27 28 29 30

30 31

July-10 August-10 September-10
Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa 

             1  2  3  1  2  3  4  5  6  7          1  2  3  4 

 4  5  6  7  8  9 10  8  9 10 11 12 13 14 5  6  7  8  9  10 11 

11 12 13 14 15 16 17 15 16 17 18 19 20 21 12 13 14 15 16 17 18 

18 19 20 21 22 23 24 22 23 24 25 26 27 28 19 20 21 22 23 24 25 

25 26 27 28 29 30 31 29 30 31 26 27 28 29 30

October-10 November-10 December-10

Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa 

                1  2     1  2  3  4  5  6          1  2  3  4 

 3  4  5  6  7  8  9  7  8  9 10 11 12 13 5  6  7  8  9  10 11 

10 11 12 13 14 15 16 14 15 16 17 18 19 20 12 13 14 15 16 17 18 

17 18 19 20 21 22 23 21 22 23 24 25 26 27 19 20 21 22 23 24 25 

24 25 26 27 28 29 30 28 29 30 26 27 28 29 30 31

31

2010 STUDENT CALENDAR

November 2010:

11/24 - No Adult Classes

11/25, 26 - Thanksgiving
(closed)

December 2010:

12/16 - Fall Qtr Ends
12/23, 24- Christmas 

(closed)

May 2010:

5/31 - Memorial Day (closed)

June 2010:
6/23 - Spring Qtr Ends

July 2010:

7/5 - Fourth of July (closed)
7/6 - Summer Qtr Begins

September 2010:

9/6 - Labor Day (closed)
9/22 - Summer Qtr Ends

9/27 - Fall Qtr Begins

October 2010:
10/7 - No Adult Classes

(all school advisory meetings)

January 2010:

1/1 - New Year's Day (closed)

1/4 - Winter Qtr Begins
1/18- Martin Luther 

King Day (closed)

February 2010:
2/15 - Presidents Day (closed)

March 2010:

3/24 - Winter Qtr Ends
April 2010:

4/2 - Good Friday (closed)

4/5 - Spring Qtr Begins
4/15 - High School Open House

(no adult classes)

Rev. 11/25/09
Bd. Aprvd. 6/9/09 

CLOSED Qtr Begins

Qtr Ends

Note: If needed emergency/weather 
make up days will be scheduled between 
above quarter dates at the Director's 
discresion as needed.

No Classes Only
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January-11 February-11 March-11
Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa 

                   1        1  2  3  4  5        1  2  3  4  5 

 2  3  4  5  6  7  8  6  7  8  9 10 11 12  6  7  8  9 10 11 12 

 9 10 11 12 13 14 15 13 14 15 16 17 18 19 13 14 15 16 17 18 19 

16 17 18 19 20 21 22 20 21 22 23 24 25 26 20 21 22 23 24 25 26 

23 24 25 26 27 28 29 27 28 27 28 29 30 31

30 31

April-11 May-11 June-11
Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa 

                1  2  1  2  3  4  5  6  7           1  2  3  4 

 3  4  5  6  7  8  9  8  9 10 11 12 13 14  5  6  7  8  9 10 11 

10 11 12 13 14 15 16 15 16 17 18 19 20 21 12 13 14 15 16 17 18 

17 18 19 20 21 22 23 22 23 24 25 26 27 28 19 20 21 22 23 24 25 

24 25 26 27 28 29 30 29 30 31 26 27 28 29 30

July-11 August-11 September-11
Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa 

                1  2     1  2  3  4  5  6             1  2  3 

 3  4  5  6  7  8  9  7  8  9 10 11 12 13 4  5  6  7  8  9  10 

10 11 12 13 14 15 16 14 15 16 17 18 19 20 11 12 13 14 15 16 17 

17 18 19 20 21 22 23 21 22 23 24 25 26 27 18 19 20 21 22 23 24 

24 25 26 27 28 29 30 28 29 30 31 25 26 27 28 29 30

31

October-11 November-11 December-11

Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa 

                   1        1  2  3  4  5             1  2  3 

 2  3  4  5  6  7  8  6  7  8  9 10 11 12 4  5  6  7  8  9  10 

 9 10 11 12 13 14 15 13 14 15 16 17 18 19 11 12 13 14 15 16 17 

16 17 18 19 20 21 22 20 21 22 23 24 25 26 18 19 20 21 22 23 24 

23 24 25 26 27 28 29 27 28 29 30 25 26 27 28 29 30 31

30 31

2011 STUDENT CALENDAR

November 2011:

11/23 - No Adult Classes

11/24, 25 - Thanksgiving
(closed)

December 2011:

12/15 - Fall Qtr Ends

May 2011:

5/30 - Memorial Day (closed)

June 2011:
6/22 - Spring Qtr Ends

July 2011:

7/4 - Fourth of July (closed)
7/5 - Summer Qtr Begins

September 2011:

9/5 - Labor Day (closed)
9/21 - Summer Qtr Ends

9/26 - Fall Qtr Begins

October 2011:
10/6 - No Adult Classes

January 2011:

1/10 - Winter Qtr Begins

1/17- Martin Luther 
King Day (closed)

February 2011:

2/21 - Presidents Day (closed)
March 2011:

3/30 - Winter Qtr Ends

April 2011:
4/4 - Spring Qtr Begins

4/14 - High School Open House

(no adult classes)
4/22-Good Friday (closed)

Rev.04/08/10
Bd. Aprvd. 04/08/10

CLOSED Qtr Begins

Qtr Ends

Note: If needed emergency/weather 
make up days will be scheduled between 
above quarter dates at the Director's 
discresion as needed.

Open-No Classes

 


